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Information for Session Chairs

Each sessions chair should be in the session room at least 20 minutes prior to your
session so that you can meet your presenters for a short introduction. This will allow
you to meet the speakers of your session and to see if there are any problems with
their presentation.

Your main tasks will be onsite:

Familiarize yourself with the schedule of your session.

Familiarize yourself with the speakers’ CVs (VITAs) and prepare a short introduc-
tion for each presentation.

Please note: The ECSSMET organizing team will request the speakers’ CVs and
send them to the respective session chairs by email. The availability of a biography
depends on whether the speakers provide the requested information.

Coordinate with your co-session chair to decide who will introduce each presenta-
tion and how the question-and-answer session will be moderated.

Use the time before the session to make any necessary final arrangements with
the speakers.

Be available to the authors and speakers in your session and assist them with any
guestions they may have. If a question is outside your area of responsibility, please
forward it to ECSSMET@dIr.de

To start the session on time,

To very briefly introduce each talk,

To make sure that the speaker will finish her/his talk within the time available.

To ensure this, please give the speaker a countdown (e.g., indicating 5 min to end,
2 min to end, finish) and stop her/him if necessary.

To make sure each speaker starts at the correct time. If a speaker does not show
up, the following talk has to stick to the planned time and must not be moved
forward.

To end the session on time



